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Access Control 
System 

Submittal 
Completeness 

Checklist 

ALL ACCESS CONTROLL PLANS SHALL BE SUBMITTED TO AFD FOR REVIEW AND APPROVAL PRIOR 
TO INSTALLATION REGARDLESS OF THE TYPE OF ELECTRONIC LOCKS USED OR THE NUMBER OF 
DOORS ACCESS CONTROL IS PROVIDED ON.  THIS CHECKLIST IS REQUIRED FOR ALL ACCESS 
CONTROL SYSTEM SUBMITTALS NEW OR REMODEL. 
     

NOTES/INSTRUCTIONS 
1. The submittal shall be rejected if any required/applicable submittal checklist items are not provided. 
2. Read each item completely before checking yes or N/A, to be sure the item applies to your project in order to avoid 

unnecessary rejection or comments.  Note: There are some items where N/A is not an option, the item is 
required for all submittals, no exceptions. 

3. Access controls within privately leased or inaccessible spaces that are not part of the scope of work for the project 
and are not part of the commonly shared egress system/path are not required to be shown on the plans. 

4. As a measure against tampering with stamped approved plans, handwritten notations, correction fluid, and/or taped-
on notations on approved plans printed for inspection shall not be accepted by the inspector.  Although no items 
can be added to the approved stamped plans, electronic locks on doors can be eliminated from the plans on site by 
the inspector if the electronic locking equipment has been removed from the scope of work/is no longer part of the 
project and are not installed at the time of the inspection. 

 
ITEMS REQUIRED TO BE INCLUDED IN ACCESS CONTORL SYSTEM SUBMITTALS  

 
Check Y (yes) item is complete or N/A if the item does not apply to the project. 

Note: There are some items where N/A is not an option, the item is required for all submittals, no 
exceptions. 

 
Y   1) Completed Fire System Plan Review Form (Fee Form) – this can be found at the “AFD Plans Review” 

Web Page below, once on the page scroll down and click on “Fire System Plan Review Form (Fee 
Form)”: 

  https://www.austintexas.gov/department/afd-plans-review 
 

Y   2) All electronic submittal documents shall be submitted through AFD intake staff, instructions for how to 
do this can be found at the AFD Plans Review Web Page below and clicking on  “Contractor Box Set 
Up and Submittal Guidelines” under Fee Schedule and Calculation’s. 

  https://www.austintexas.gov/department/afd-plans-review 
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PLAN REQUIREMENTS 
 

Y   3) A complete set of floor plans shall be submitted in a PDF format that are unlocked and 
unrestricted so they can be marked up by AFD reviewers.  An electronic copy of the reviewed plans 
shall be returned to the customer when the review is completed. 

  ****NOTE: In order for the contractor to protect their information/signatures/stamps on the plans and 
still provide an unlocked/unprotected PDF to AFD for review as required it is recommended that once 
the contractor completes their plans, the plan files are then saved, closed, then reopened and 
“PRINTED” to PDF, not saved or converted to PDF, “PRINTED”.  This process will protect the 
information/signatures/stamps so nothing on the plans can be tampered with by others while still 
providing an unlocked/unrestricted PDF for AFD to review and markup if needed and then lock after 
AFD has stamped the plans so the AFD stamp and markups are protected and cannot be tampered with 
by others. 

 

Y   N/A 4) If project is phased, a copy of the COA Building Department Approved Phasing Plan is attached. 
 

Y    5) Plan Information – plans shall show information for “access control equipment only”, no other 
equipment, notes, details, symbols for other equipment such as telecom, Wi-Fi, security cameras etc… 
shall be shown on the plans or plans shall be rejected. 

 

Y    6) Plan Scale – for all plan sheets, plans shall be at a scale such that all information on the plans is legible 
for inspectors when the approved/stamped plans are printed for inspection.   
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Y    7) Building/Project Information – All plan sheets shall include the following: 
  - A title block that includes the correct project address, the name of the sheet (1st Floor Plan, 2nd Floor 

Plans, Door Wiring Diagrams, etc…), the installing contractor/company information, the designing 
contractor/company information (if it is different from the installing contractor), the sheet number and 
the applicable building codes for the project and the sprinkler and fire alarm system status of the space 
or floor where the work is being done, 100% sprinkled or not sprinkled, 100% fire alarm or no fire 
alarm. 

  - Building Permit number (BP) New or Remodel Construction - If a project is associated with NEW 
Construction or REMODEL Construction “it will” have a BP number associated with it and the BP 
number shall be listed on the lower right hand corner of “each” plan sheet.   

   
  - Trades Permit number - If only a trades permit is associated with the work such as an electrical 

permit (EP) then the EP number shall be listed on the lower righthand corner of “each” plan sheet with 
the following note: 

  “There is only an Electrical Permit number associated with this plan.”  
   
  - PROJECT HAS NO BUILDING or TRADE PERMIT NUMBER – See the Exception below 

AND on the Fire System Plan Review Form under “Project Information” section click the “no Building 
Permit – not required for this project”.    

       
  EXCEPTIONS: 
  Y   Check yes if following applies to your project regarding Building Permit or Trade Permit numbers. 

Access control is only being added to “existing” doors and there is no construction taking place, 
doors are not being replaced, no new walls are being built, no demolition is taking place, the floor plan 
for the space is not being changed, etc…  Therefore, there is no Building Permit or Trades Permit 
associated with the project and it is not required to be shown on the plans. 
Provide the following note in the lower righthand corner of “each” plan sheet: 
“NO BP REQUIRED” 

 
Y   8) Scope of Work – a “Scope of Work Statement” shall be provided on the cover sheet or the first page 

of the plan set and it shall state the following;  “SCOPE OF WORK” then a brief description of the 
scope of work for the project such as, “the installation of a new access control system including a new 
access control panel, door locks and equipment necessary for a code compliant access control system” 
or “the addition of access control on multiple doors on an existing access control system, to 
accommodate a new tenant finish out or remodel”, etc… something that clearly explains the work that 
is to be done under the project submittal. 
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Y   9) Floorplans –  for all projects (with or without a building permit number associated with them) provide 
floor plans showing the entire floor area for the project for each floor that access control is being 
provided on, showing all access control symbols and signage in the correct locations (ingress or egress 
sides of the door) using symbols from a symbols legend (see symbols legend item below for more 
details on symbols legend), show all walls, doors, door tags (see door tags item below for more details), 
room names, elevator lobbies, proposed and existing exit signs delineating the path of egress to the exit 
stairways.  First floor plans shall include the exit discharge doors out of the building to the outside. 
This means the “entire floor/area” for the tenant space or shell building associated with the 
project even if access control is only being put on a few doors throughout the floor so reviewers 
can verify how the system will impact the path of egress for occupants.   

   
  NOTE:  Door position switches and security cameras do not need to be shown on the floorplans. 

 
Y    10) Symbols Legend –At least one symbols legend shall be provided in the plan set, either on the Cover 

Sheet or the first sheet in the plan set, that includes only symbols specific to the project, boiler 
plate/catch all symbols legend are not acceptable and shall be rejected.  The legend shall include a 
unique symbol for each access control component or sign used at any door, this includes the lock 
type, exit hardware, fire exit hardware, crash bar, touch sense bar, push buttons, releasing pull stations, 
signage, REX’s etc… ANY component necessary to make the door work correctly and be code 
compliant.  The following information shall be provided for each symbol in the legend: 

   
  - The name of the part, the name of the manufacturer and the manufacturer’s part number. 
   - Each symbol that represents a specific electronic lock, magnetic lock, electric strike, electrified 

mortise lock, etc… shall clearly state in the legend if it is “FAIL SAFE” or “FAIL SECURE”.  If the 
same electronic lock/part shall be used for both “FAIL SAFE” and “FAIL SECURE” door 
applications in the same project, then provide a separate symbol for the “fail safe” vs “fail secure” 
applications for the lock/part. 

   ***See Example symbols legend at end of checklist for examples of the above. 
   
  NOTE:  Door position switches and security cameras do not need to be shown in the symbol legend. 
   

Y   N/A 11) Fail-Safe Statement – the following statement shall be written on every floorplan that has doors on it 
that are Fail-Safe:   

  “FAIL-SAFE STATEMENT:  All wiring associated with all fail-safe electronic locking devices shall 
be installed in such a way, that removal of power from the electronic locking device or the access 
control panel, the failure of the circuit wiring for the electronic lock or the failure of any device in the 
circuit to the electronic lock shall cause the lock to unlock/fail open/fail-safe.” 

 
  NOTE: a Fail-Secure Statement is not required because any door that is not indicated at Fail-Safe shall 

be treated as a door that is Fail-Secure. 
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Y   N/A 12) Fire Dept. Security Override Switch – shall be provided if ANY of the following conditions exist for 
a project: 
- Delayed Egress is provided on any door in the system, 2021 IBC Section 1010.2.13 
- Access control is provided on any egress door in an I-1 or I-2 occupancy, 2021 IBC Section 
1010.2.14.  
- Access control is provided on any doors in a required exit stair, 2021 IBC Sec. 1010.2.7 as amended 
by the City of Austin. 
- Access control is provided on the main entry doors and/or any exterior entry doors AND the keys in 
the Knox Key Box for building access will not open/override the access control at the doors, this is an 
AFD requirement. 

   
  The Fire Dept. Security Override Switch shall consist of a simple toggle switch provided inside of a 

Knox Key Box with signage that states the following: 
  “AFD Security Override” 
  The Fire Dept. Security Override Switch shall be located next to the Knox Key Box that contains the 

building keys (typically at the main entrance to the building).    

 

Y    13) Door Tags – ANY door shown on the floor plans where access control is to be installed or access 
control is existing shall be called out using a cloud or box around the door and the access control 
symbols with a leader going to a door tag.   Each door tag shall have a unique number for the door and 
no two doors shall have the same number.  The accepted method of naming or identifying doors is with 
a basic number such as 1, 2, 4A, etc… instead of a name, such as main entry door, break room door 
etc…  Each door tag shall state if the door is Free Egress at all times AND if the door is Fail Safe or 
Fail Secure AND the door’s fire rating in minutes if it is a Fire Rated Door.  Plans shall show all 
proposed and existing access control within the floorplans so reviewers can verify that no combination 
of locked doors will be non- code compliant or block egress. 

  ***See Example Lock Plan at end of checklist for examples of the above. 
   
  NOTE: Existing Electronic Locks – shall be shown in gray and an electronic lock shall only be 

considered as “existing” if it was previously approved by the City of Austin and no changes have been 
made to the door since, otherwise it shall be treated as new. 

 

Y    14) A Written Sequence of Operation of how the electronic locking and unlocking sequences shall work 
shall be provided for every door setup in the project and it shall be provided on the plans, this shall 
not be included in the Symbols Legend. Sequences shall include ALL conditions that will both lock 
and unlock the door this includes all Fail-Secure and Fail-Safe functions.  The doors the sequence 
applies to shall be identified in the sequence of operation using the door tag number(s) and can include 
a description if all the doors are the same if desired, such as “All stairwell doors, 2, 4,6,8 & 10” or “All 
elevator lobby doors, 1,3,5,7 & 9), etc… 

   ***See Example Sequence of Operation at end of the checklist for examples of the above. 
 
  NOTE:  Manufacturer data sheets shall support the Sequence of Operation provided.  Manufacturer 

sales/data sheets that explain nothing more than the benefits of the devices shall not be accepted for 
meeting this requirement.  
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 Y   N/A 15) Signage – show all required signs in their appropriate locations on the plans (see example symbols 
legend drawing at the end of the checklist).  Required signs include the following as applicable to the 
project: 
- ALL SIGNS – shall comply with visual character requirements in ICC A117.1. 
- “PUSH TO EXIT” posted adjacent to a push button for deactivating electronic locking devices. 2021 
IBC Sec 1010.2.12(4). 
- “PUSH UNTIL ALARM SOUNDS.  DOOR CAN BE OPENED IN 15 SECONDS” (or 30 seconds if 
approved by the AFD).  2021 IBC 1010.2.13.1(6.1)  ***For Delayed Egress doors that swing in the 
direction of egress 
- “PULL UNTIL ALARM SOUNDS.  DOOR CAN BE OPENED IN 15 SECONDS” (or 30 seconds if 
approved by the AFD).  2021 IBC 1010.2.13.1(6.2) ***For Delayed Egress doors that swing in the 
direction that is opposite the direction of egress 

 

Y   16) Access Control Equipment/Electronic Lock Wiring Details – schematic wiring details shall be 
provided for each type of electronic door lock setup and shall clearly show each piece of equipment that 
is used for a given electronic door lock setup, such as a magnetic lock with  exit hardware and card 
reader for example and how it is all wired/circuited together with the security control panel, power 
supplies and fire alarm system or other interfaces if applicable to work correctly and be code compliant.  
These details shall be provided on their own sheets in the plan set.  

  ***See Example Electronic Lock Wiring Diagrams at end of the checklist for examples of the 
above. 

 
  NOTE:  Door position switches and security cameras do not need to be shown in the Wiring details. 
  

Y   N/A 17) Access Control Equipment/Electronic Lock Door Details –These are different than the wiring 
diagrams indicated above.  Door details shall be provided on their own sheets, separate from the 
floorplans and shall show the location of all the associated access control equipment, signage, etc…, at 
the door for the electronic locking arrangement that is used at that door.  

   ***See Example Door Details at end of the checklist for examples of the above. 
 
  NOTE:  Door position switches and security cameras do not need to be shown in the door details. 
   
 

DOCUMENTATION REQUIREMENTS 
 

Y    18) Data Sheets/Specification Sheets – manufacturer data sheets/manufacturer 
documentation/manufacturer installation sheets, shall be provided for all access control components 
shown at any door and shall state on the manufacturer data sheet(s), the manufacturers name, the 
part number, mode of operation and any UL listings required for the specific application.  (See UL 
Listings below for additional information) 
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Y   N/A 19) UL Listings – for any access control component that requires a specific UL listing for its application, 
manufacturer data sheets/manufacturer documentation/manufacturer installation sheets or UL 
documentation shall be provided by the contractor, that clearly states on the data sheet, equipment 
documentation or UL documentation, the required UL listing including the UL listing number.  
Statements on the manufacturer documentation such as “UL Listed” or “UL Compliant” shall not be 
accepted, it is required to state the full UL listing number.  Often sales materials/sale data sheets do 
not show this information, if necessary, submit copies of the manufacturer installation sheets that come 
in the packaging with the parts, manufacturer installation sheets are required by UL to state the parts 
specific UL listing number on them if the part has been UL listed/certified for a specific application.  
Below are the most common, but not all, required UL listings for access control equipment based on 
the equipment application;  

  ***SEE EXAMPLES OF ACCEPTABLE UL LISTING DOCUMENTATION AT THE END OF 
THE CHECKLIST, ALL DOCUMENTION SHALL COMFORM TO ONE OF THE (2) 
EXAMPLES PROVIDED.   

 
  Per 2021 IBC the following components are required to have the following UL listings 
 
  -Panic Hardware – UL 305 – 2021 IBC Sec 1010.2.9.3(1) 
  -Fire Exit Hardware – UL 10C and UL 305 – 2021 IBC Sec 1010.2.9.3(2) 
  -Door Hardware used for the release of electric locks – UL 294 – 2021 IBC Sec 1010.2.11(6) 
  -Delayed Egress Locking Systems – UL 294 – 2021 IBC Sec 1010.2.13.1(8). 
  -All equipment used to lock and unlock a fire rated door – UL 10C – 2021 IBC Sec 716.2.2.2 and 

1010.2.9.3(2) and any other required ratings above depending on the application of the equipment. 
  -All access control power supplies and control panels – UL 294 Access Control System Units 
 
 

ACCESS CONTROL/ELECTRICALLY LOCKED DOOR REQUIREMENTS 
 

Y    20) ALL DOORS – are shown/indicated to be free egress at all times from the egress side, 2021 IBC Sec 
1010.2, unless one of the allowed exceptions is met per 2021 IBC Sections 1010.2.4, 1010.2.5, 
1010.2.7, 1010.2.9 and 1010.2.14 items 8.1 and 8.2.  Any exception used shall be noted on the plans 
including the applicable IBC code year and code section or the IBC code year and code section as 
amended by the City of Austin. 

 

Y   21) Unlatching – All doors unlatch by using not more than one single motion either in a linear or rotational 
direction to release the door.  2021 IBC 1010.2.1 – unless one of the exceptions in this section is met.  
Any exception used shall be noted on the plans including the applicable IBC code year and code 
section. 

 

Y   N/A 22) Fire Rated Doors – all fire rated doors shall remain latched when the electronic locking device is 
unlocked/de-activated by any means, including a valid credential read.  This means that when a valid 
credential read occurs, the door cannot just be pushed open, a motion of some kind such as turning a 
door handle or knob, etc… (see item 21 above) is required to “unlatch” the door to allow the occupant 
to open it and walk through it once it’s been unlocked   – 2021 IBC Sec 716.2.6.1 and 716.2.6.2. 
 
***NOTE:  Plans shall indicate on the door tag the fire rating, in minutes, for all fire rated doors. 
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Y   N/A 23) Closet Doors – Closet doors (supply closets etc...) are free egress from inside the closet at all times – 
2021 IBC Sec 1010.2.6. 

 

Y   N/A 24) Stairwell Doors – All required interior exit stairwell doors are free egress and free ingress at all times 
unless one of the exceptions in the 2021 IBC Sec 1010.2.7 as Amended by the City of Austin is met. 
Any exception used shall be noted on the plans including the applicable IBC code year and code 
section as amended by the City of Austin. 

   
  NOTE:  All required exit stairwell doors are required to be fire rated doors – see Fire Rated Doors 

above for additional requirements regarding latching. 
 

Y   N/A 25) Doors in Educational Occupancies – Group E, Group B Educational and Group I-4 daycare 
facilities as defined per the 2021 IBC Chapter 3 – Where egress doors are locked to keep intruders 
out of occupied rooms in educational facilities indicated above, the plans provided in this submittal 
comply with the 2021 IBC Sec 1010.2.8.  

 

Y   N/A 26) Group H, A and E Occupancies as defined per 2021 IBC Chapter 3, Panic and Fire Exit 
Hardware – all swinging doors in H occupancies and swinging doors serving rooms or spaces with an 
occupant load of 50 or more in a Group A or E occupancy are provided with only panic hardware or 
fire exit hardware to lock or latch the door – 2021 IBC Sec 1010.2.9 – UNLESS one of the exceptions 
in this section is met.  Any exception used shall be noted on the plans including the applicable IBC 
code section and code year. 

  ***See Panic Hardware and Fire Exit Hardware below for more details. 
   

Y   N/A 27) Refrigeration Machinery Rooms larger than 1000 sq ft in size – the plans comply with 2021 IBC Sec. 
1010.2.9.1.  

 

Y   N/A 28) Rooms with Electrical Equipment – the plans comply with 2021 IBC Sec. 1010.2.9.2. 
 

Y   N/A 29) Panic and Fire Exit Hardware (also see Fire Rated Doors) – All doors with panic hardware or fire 
exit hardware comply with the 2021 IBC Sec. 1010.2.9.3. 

 

Y   N/A 30) Balanced Doors – All balanced doors on plans comply with the 2021 IBC Sec. 1010.2.9.4. 
 

Y   N/A 31) Monitored or Recorded Egress – All doors on plans that record the use of the door comply with the 
2021 IBC Sect 1010.2.10.  The following note has been provided on the plans exactly as it is shown 
below: 

  MONITORED or RECORDED EGRESS:  This project uses devices at some doors to monitor or record 
egress, the devices used for this function do not control the door in any way, the devices are installed 
for egress monitoring/recording purposes only. 

   
Y   N/A 32) Door Hardware Release of Electrically Locked Egress Doors in any occupancy EXCEPT for 

Group H Occupancies as defined in the 2021 IBC Chapter 3– Any egress doors on the plans that are 
electrically locked and are released/unlocked by any type of door hardware comply with the 2021 IBC 
Sec.1010.2.11. 
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Y   N/A 33) Sensor Release of Electrically Locked Egress Doors in any occupancy EXCEPT for Group H 
Occupancies as defined in the 2021 IBC Chapter 3– Any egress doors on plans that are electrically 
locked and are released/unlocked by a sensor comply with the 2021 IBC Sec.1010.2.12. 

 
Y   N/A 34) Delayed Egress Doors – Any doors on plans utilizing delayed egress comply with the 2021 IBC 

Sec.1010.2.13 thru 1010.2.13.1.  Any exception used shall be noted on the plans including the 
applicable IBC code year and code section.   

 
Y   N/A 35) Controlled Egress Doors in Group I-1 and I-2 Occupancies as defined in the 2021 IBC Chapter 3– 

Any doors on plans that are electrically locked comply with the 2021 IBC Sec.1010.2.14 and it is 
clearly stated on the plans why the areas have these locking arrangements, based the 2021 IBC Sec. 
1010.2.14.  Any exception used shall be noted on the plans including the applicable IBC code year 
and code section.   

 
Y   N/A 36) Locking Arrangements in Buildings within a Correctional Facility – I-3 Occupancies as defined in 

the 2021 IBC Chapter 3 – Any doors on the plans meeting this criteria that are electrically locked, 
comply with the 2021 IBC Sec.1010.2.15. 
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RE-SUBMITTALS FOR REJECTED PLANS 
In addition to all the above items, include the following additional items for all 
Re-submittals: 
 
Note for re-submittals:  
Provide a new set of plans that show any required revisions that were required to address the rejection comments 
and include the other information indicated below.  DO NOT revise the previously stamped plans that have been 
stamped “Rejected” and turn those back in as the “new” plans, the submittal package shall be rejected – the 
purpose of this is to avoid confusion at time of test and inspection. 
 

Y    1) Completed Fire System Plan Review Form (Fee Form) – this can be found at the “AFD Plans Review” 
Web Page below, once on the page scroll down and click on “Fire System Plan Review Form (Fee 
Form)”: 

  https://www.austintexas.gov/department/afd-plans-review 
Y   2) A copy of the rejection review comments. 
Y   3) A comment response letter on the company letter head signed by the designer, briefly explaining how 

each review comment was addressed.  When addressing comments, use the same comment number as 
what is shown on the rejection comments, for example, when responding to comment F1, the response 
should start with F1, the response to comment F2, should start with F2, etc… so the responses can be 
correlated to the rejection comments. 

Y    4) A copy of the previously rejected stamped plans.  
Y   5) For all re-submittal plans, all revisions to plans are clearly marked with a cloud and a triangular note 

corresponding to the revision number (revision 1, revision 2, etc…)    
  NOTE: Revision numbers are NOT the comment number, they represent the revision cycle, 

revision 1 would be the 1st re-submittal, revision 2 would the 2nd re-submittal, the number of 
times that plans had to be revised.  This includes all changes included with the re-submittal due to; 
AFD reviewer comments, new changes per the contractor, architect/owner, etc… 

 
 

SUBMITTALS FOR PLAN REVISIONS AFTER PLANS HAVE ALREADY BEEN APPROVED 
In addition to all the above items, include the following additional items for plan revision 
submittals: 
 

Y    1) Completed Fire System Plan Review Form (Fee Form) – this can be found at the “AFD Plans Review” 
Web Page below, once on the page scroll down and click on “Fire System Plan Review Form (Fee 
Form)”: 

  https://www.austintexas.gov/department/afd-plans-review 
Y   2) A copy of the previously AFD stamped approved plans. 
Y   3) A letter on the company letter head signed by the designer briefly explaining what changed on the 

project that has caused the need to submit a revision to the previously approved plans, new changes per 
the owner, architectural changes, etc… 

Y   4) For all revision plans, all revisions to plans are clearly marked with a cloud and a triangular note 
corresponding to the revision number (revision 1, revision 2, etc…)    

  NOTE: Revision numbers are NOT the comment number, they represent the revision cycle, 
revision 1 would be the 1st re-submittal, revision 2 would the 2nd re-submittal, the number of time 
that plans had to be revised.  This includes all changes included with the re-submittal due to; AFD 
reviewer comments, new changes per the contractor, architect/owner, etc… 
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EXAMPLE SYMBOLS LEGEND 
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EXAMPLE LOCK PLAN 

 
 
 
NOTE: 
The partial floorplan is for illustrative purposes only.  All plans submitted for an access control shall include the 
complete floorplan with all doors, room names, elevator lobbies and proposed or existing exit signs delineating 
the paths of egress travel to the stairways and exits. 
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EXAMPLE SEQUENCE OF OPERATION 
 

The door in the example below comes from the door tags shown on the “Example Lock Plan” in this checklist. 
NOTE: The same sequence can be used for multiple door numbers as long as they all have the “EXACT” same 
equipment at each door and all operate the “EXACT” same way. 
 
Sequence of Operation for Door #2 
Door unlocks upon any of the following conditions, a valid Card Read, Fire Alarm Activation, Sprinkler 
Activation, Activation of the Fire Department Security Override Switch and Power Loss to the building or 
security system. 
Door is Free Egress at all times using the door handle. 
Door is Fail Safe – see Fail Safe Statement on the plans for details. 
 
Below is an Example if the same door were Fail Secure instead of Fail Safe: 
 
Sequence of Operation for Door #2 
Door unlocks upon any of the following conditions, a valid Card Read or Activation of the Fire Department 
Security Override Switch. 
Door is Free Egress at all times using the door handle. 
Door is Fail Secure and shall remain locked upon any of the following conditions, power loss to the building or 
security system, Fire Alarm Activation or Sprinkler Activation. 
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EXAMPLE ELECTRONIC LOCK WIRING DETAILS 
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EXAMPLE DOOR DETAILS 

 
NOTE: The coduits and circuits shown in the example below are not required, only the locations for the 
associated access control equpiment, signage, c etc… are required to be identified and shown for the door.  
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EXAMPLE OF ACCEPTABLE UL DOCUMENTATION 

 
Manufacturer Data Sheet that state the UL listing number on it,  it can also be the installation sheet or the 
installation manual for the part as long as it clearly states the manufacturer name, the part number that is being 
used and the required UL listing number(s) for the part based on how the part is being used in the project. 
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EXAMPLE OF ACCEPTABLE UL DOCUMENTATION 

 
UL documentation from the UL Product IQ website – the documentation shall provide ALL the information 
indicated in the two page example below for Von Duprin Exit Hardware that is UL 294 Listed. 
UL Product IQ Website Address:  https://iq.ulprospector.com/info/index.html 
 

  
   

 
 
 

***See next page for continuation of example UL documentation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It shows the required UL listing number that 
associated with this category that should be on 
the product and in the product documentation 

It explains what UL uses this 
category for, to analyze/evaluate 
“Exit Signs and Exit Appliances” 
which includes exit hardware 
 

 

 

It explains the UL mark requirement 
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EXAMPLE OF ACCEPTABLE UL DOCUMENTATION CONTINUED 
 
 
This is the UL category 

 

  
 
 
 

  

It lists specific manufacturer part numbers that 
were approved under this category 
by testing them at UL laboratories and are  
UL 294 Listed/Certified. 

It lists a specific manufacturer - VON DUPRIN LLC 

FYI - very important statement from UL 


