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[BOARD/COMMISSION NAME] RECOMMENDATION YYYYMMDD-XXX 

[XXX is the agenda item number]
Date:

Subject:

Motioned By:

Seconded By:


Recommendation
[Brief description of the Board’s recommendation]
Description of Recommendation to Council
[Formatted as bullet points or paragraphs]
Rationale:

[Any additional descriptive information that the Board would like to communicate to the Council]
Vote: (Add the number vote here, even if unanimous)

For: 
Against:

Abstain: 
Absent:  
Attest:  [Staff or board member can sign]
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